Syllabus - Spring 2002
CIS 146 – Microcomputer Applications (MS Office 2000 Prof. Ed.)
Instructor: Hal Harris, Jr.
Web Page: http://www.geocities.com/halharris 

Office:
RSH 214G 
Phone: 520-5950
Email: hharris@jscc.cc.al.us
Home:
979-5000 (before 9:30pm please)

Textbook:
Microsoft Office 2000 Introductory Concepts & Techniques Enhanced Edition, by Shelly, Cashman & Vermaat You'll also need two HD 3.5" floppy diskettes.

Evaluation: You will be evaluated by your test performance (70% for Midterm and Final) and production assignments (30% homework). The exams will test your knowledge of terminology and homework assignments will test your hands-on knowledge of each software package. 

Grades:

Midterm Exam (Concepts, terminology, PowerPoint,




Windows and Word Processing)


35%



Final Exam (Spreadsheets & Databases)


35%



Homework Assignments
(turned in by due date)
30% 

Attendance: You will not be required to attend any class (except for the Midterm Exam and the Final exam) since you’ll be taking this class via the Internet. 

Make-Up Tests: There will be no "make-up" tests given except for students who encounter unforeseen emergency situations with convincing evidence. In such cases the make-up test must be completed within one week of the scheduled test.

